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Create a Template 
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Have a Kick-Off Meeting 

Make a Timeline 

Write for Your Audience  

Be Visual 

Get It Reviewed 

Repeat Steps as Needed 

Localize Content 

Do a Thorough QC 

Distribute 
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CHECKLIST

PLAIN LANGUAGE 
SUMMARIES CHECKLIST
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A Plain Language Summary of Clinical Trial Results (PLS), is a critical 
tool in medical communication to help disseminate summarized, easy-
to-digest research information to general audiences. This checklist 
will help guide your PLS development strategy and maximize team 

meets your timelines. 
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While this checklist is not intended to be exhaustive, following this structure will help you build
robust, e�cient plain language summary development strategies. 

For assistance with developing a custom plain language summary workflow that suits your teams, 
contact us today to discuss how TransPerfect Life Sciences can support. 
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